ATTENDANCE

It is the intent of the Yukon Board of Education to fully comply with state law in the matter of student attendance. It shall be unlawful for a parent, guardian, custodian, or other person having custody of a child who is over the age of five (5) years and under the age of eighteen (18) years, and who has not finished four (4) years of high school work, to neglect or refuse or to cause or compel such child to attend and comply with the rules of some public, private, or other school, or receive an education by other means for the full term the schools of the district are in session.  (70 O.S. §10-105)

Attending class is a key factor in student achievement. Thus, any absence from class represents an educational loss to the student. The board recognizes, however, that the co-curricular program of the school also has educational benefit.  Therefore, it shall be the policy of this board to minimize absenteeism from regular classes while providing students the opportunity to participate in co-curricular activities.

The superintendent is directed to develop, for board approval, regulations, which support this policy.

ACTIVITY ABSENCES/COMMUNITY SERVICE

The student will be allowed to be absent from the classroom for a maximum of ten (10) days per school year to participate in activities sponsored by the school and five (5) days per school year to participate in YPS approved community service.  The student will be allowed to make up any work missed while participating.  These absences do not count against a student’s exemptions from nine weeks tests.  

Examples of community service are:  

· student mentoring 

· school sponsored hosting of parties for disadvantaged youth 

· school sponsored volunteering at a food bank or shelter 

· activities/events approved by the building principal 

Requests for exemptions to this policy must be made in writing to the principal and reviewed by the Internal Activities Review Committee. No more than five (5) additional days will be granted.

Extracurricular Activities

Any student absent three or more hours during the school day will not be allowed to participate in any extracurricular activities that day, including practices, unless cleared in advance by the principal. This means that a student who is ill during the school day may not participate in an event held that day. The principal's judgment in these matters is final.
Absence by Arrangement

These are absences in which the parents deem it necessary that a child miss school for reasons other than those that fall within an excused absence.  

· A student may make up all work missed without penalty. It is up to the student, on the day of return, to make arrangements to see that the work is made up. 
· In order to take an absence by arrangement, the parent, or guardian, must submit, at least two days prior to the absence, a written request for the student to be absent. If the request is not made as required, the absence will be treated as an unexcused absence.  

· Absences by arrangement will count against a student's exemption from nine weeks tests.

Truancy/Unexcused Absence

A student is considered truant/unexcused when absent from the classroom without the knowledge/permission of either the school or the parent.  Schoolwork missed due to truancy cannot be made up and a grade of zero will be given.  
If a student is absent from school four or more days or parts of days within a four-week period without a valid excuse or is absent without valid excuse for ten (10) or more days or parts of days during a semester, the school principal will notify the parent, guardian, or custodian of the child and immediately report such absences to the district attorney in the county in which the school is located for juvenile proceedings pursuant to Title 10 of the Oklahoma Statutes. (See also policy FOE.)

Tardies
Tardies are disruptive to the classroom and also have an adverse effect on a student's educational progress. Students arriving late must report to the nearest office before going to the classroom and before attending class.  
1. A student not in the classroom when the bell rings is tardy and must go to the nearest office for an admit slip.
2. A student who misses more than one-half of the hour will be counted absent; less than one-half of the hour will be a tardy.  

3. Tardies per class will result in the following disciplinary actions during a nine-week period:

First tardy: Warning

Second tardy: One-day detention.

Third tardy: One-day detention

Fourth tardy: One-day detention

Fifth tardy: Fifth or more will be handled by an Administrator

ABSENCES

Student responsibility to attend class is a recognized part of the secondary school academic process. The entire academic process is an integral part of each class during each instructional period, regardless of whether tests or any other graded work are submitted to the instructor or performed during a particular class.  
To be excused from school, a child must meet guidelines established by state law.  Excused absence will be granted for the following reasons:

1. Personal family illnesses/injuries

2. Medical and dental appointments

3. Legal matters, including service on a grand, multi-county grand, or petit jury

4. Funerals

5. Observance of holidays required by student's religious affiliation with written notification to principal one (1) week prior to holiday.

6. Extenuating circumstances deemed necessary by the principal

If a child is to be absent for any reason, it is the responsibility of the parent(s), guardian, or other person having charge of that child, to notify the school that notification should be by telephone at the beginning of each school day in which the absence is to occur. If a parent or guardian has not notified the school, an automated call will notify a parent that the child is absent. If no contact is made, the parent must call the day the child returns before the student can be excused.  Documentation must be received within five (5) school days.  
Verbal communication from the parent or guardian may be considered acceptable by the building principal for five (5) excused absences during a semester period. Beginning with the sixth (6th) absence of a semester period, all absences will be unexcused unless official documentation (doctor’s note, verification of a court appearance, memorial service folder, etc.) is provided within five (5) school days of the student returning to school. After this time an unexcused absence can only be changed to excused by the Attendance Appeals Committee. The decision of this committee is final.

No Credit (NC) for the semester will be given to a student who exceeds ten (10) absences per class during the semester. The high school will provide notification to the parent or guardian any time a student is to receive a NC due to attendance. This NC may be appealed in writing to the building principal.  
In the event of a chronic or recurring illness, documentation by the student’s doctor indicating the nature of the chronic or recurring condition will suffice for the doctor’s statement required for each individual absence. Documentation of chronic or recurring illness will not extend beyond the end of the current school year.  After a student is absent for any excused reason, all work missed must be made up. It is the responsibility of the student, on the day of return, to make arrangements to see that the work is made up. The student will be given the number of days to make up the work equal to the number of days absent, and work is due immediately for all days of absences at the end of this time. Any exception to this timeline can be made only by the building principal, and only for extenuating reasons which can be substantiated.

Lengthy absences, which fall into other categories, must be verified by a note or telephone call to the principal from a parent or guardian. The principal will then

allow the student to ask his/her teachers for assignments in advance. These assignments are due when the student returns to school. Any variance will be at the principal's discretion.  
ATTENDANCE APPEALS

Appeals dealing with attendance will be heard by a principal appointed committee consisting of at least three members. A request for an appeal must be made in writing and submitted to the building principal within two (2) weeks after the end of each semester.

The committee will determine if there are extenuating circumstances for the student’s failure to meet attendance requirements and determine if absences may be excused. THE DECISION OF THIS COMMITTEE IS FINAL.

Truancy
Truancy/unexcused absences are a very serious matter. It is governed by state law and Yukon Public Schools Board Policy. Truancy may preclude a student from achieving academic credit. CITATIONS MAY BE GIVEN FOR TRUANCIES.  
A student is truant from school without permission from either the parent/guardian and/or the school. The following constitute other examples of truancy/unexcused absences:  
1. Leaving school without checking out through the attendance office.  

2. A student that is verified to be on campus during class time but absent from class without staff permission is truant. A parent phone call cannot excuse this type of absence.  
3. Becoming ill and going to the restroom and never reporting to the attendance office, a teacher or a principal.  

4. Not reporting to the location stated on a hall pass or not reporting in a timely manner.  

5. Oversleeping

6. Not being present for more than half of a class period

7. Attending a private driver education school/class during YHS class time

8. Work related absences

9. Hair, tanning, portrait or other non-medical appointments

10. Loitering in the parking lot during class time

11. Car trouble

12. “Skip days” and “Cutting class”

13. Missing the bus or ride

14. Trespassing at other school sites

15. Shopping

16. 9th and 10th grade students who go off campus at lunch
17. Fraudulent or fake phone calls to have a student dismissed from class

18. Being in a restricted access area such as the stadium during the school day.

This list is not meant to be all-inclusive.

Schoolwork missed due to truancy/unexcused absences will be given a zero!  In addition, the following consequences will be in effect:  
1st Offense During the School Year = 3 Days of detention

2nd Offense During the School Year = 5 Days of detention

3rd Offense During the School Year = 3 Days of ISI

4th Offense During the School Year = 5 Days of ISI

More severe consequences may be assigned for excessive truancy including contacting the District Attorney. The principal’s decision about whether or not an absence is a truancy/unexcused absence is final.
