Printing the Final Grade and Comment Verification Report
Grades 3" — 12th

Printing out a final grade and all assignment scores is done by

creating a Scoresheet Report. You can print out this report and turn it into
your building secretary at the elementary schools and to your counselor at
the secondary schools.

Final Grade and Comment Verification Report:
1. Click on the Reports icon from within PowerTeacher Gradebook.
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4. Choosing Active Classes will print the report for all classes.

5. Click on Run Report. (bottom right)



6. You will then have the option to either save the report or print it
out. If you choose to open the report, you can still save it after it's

opened.
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7. Once it's open, you may print and/or save the report! File, Print.
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